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FISCAL YEAR 2002-2003 


AN ORDINANCE ENUMERATING POSITIONS IN THE ANNUAL BUDGET AND 
APPROPRIATION ORDINANCE FOR THE FISCAL YEAR ENDING JUNE 30, 2003, 
CONTINUING, CREATING OR ESTABLISHING THESE POSITIONS; ENUMERATING 
AND INCLUDING THEREIN ALL POSITIONS CREATED BY CHARTER OR STATE LAW 
FOR WHICH COMPENSATIONS ARE PAID FROM CITY AND COUNTY FUNDS AND 
APPROPRIATED IN THE ANNUAL APPROPRIATION ORDINANCE; AUTHORIZING 
APPOINTMENTS OR CONTINUATION OF APPOINTMENTS THERETO; SPECIFYING 
AND FIXING THE COMPENSATIONS AND WORK SCHEDULES THEREOF; AND 
AUTHORIZING APPOINTMENTS TO TEMPORARY POSITIONS AND FIXING 
COMPENSATIONS THEREFOR. 


BE IT ORDAINED BY THE PEOPLE OF THE CITY AND COUNTY OF SAN FRANCISCO. 
SECTION 1. ESTABLISHMENT, CREATION AND CONTINUATION OF POSITIONS. 


In accordance with the provisions of the Administrative Code, the positions hereinafter 
enumerated under the respective departments are hereby created, established or continued for 
the fiscal year ending June 30, 2003. Positions created or authorized by charter or state law, 
compensations for which are paid from City and County funds and appropriated in the annual 
appropriation ordinance, are enumerated and included herein. 


The word position or positions as used in the ordinance shall be construed to include office or 
offices, and the word employee or employees shall be construed to include officer or officers. 


SECTION 1.1. APPOINTMENTS AND VACANCIES - PERMANENT POSITIONS. 


Appointing officers as specified in the charter are hereby authorized, subject to the provisions 
of this ordinance, to make or continue appointments as needed during the fiscal year to 
permanent positions enumerated in their respective sections of this ordinance. Such 
appointments shall be made in accordance with the provisions of the Charter. Appointing 
officers shall not make an appointment to a vacancy in a permanent position until the 
requisition for such service is approved (when required) by the Mayor, the Controller and the 
Human Resources Department. Provided further, that in order to prevent the stoppage of 
essential services, the Civil Service Commission, under its rules, may authorize an emergency 
appointment pending approval or disapproval of the requisition by the Mayor, if funds are 
available to pay the compensation of such emergency appointee. 


Provided that if the proposed employment is for inter-departmental service, the Controller shall 
approve as to conformity with the following inter-departmental procedure. Appointing officers 
shall not authorize or permit employees to work in inter-departmental service unless the 
following provisions are complied with. The payment of compensation for the employment of 
persons in inter-departmental service shall be within the limit of the funds made available by 
certified inter-departmental work orders and such compensation shall be distributed to the 
inter-departmental work orders against which they constitute proper detailed charges. 
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A. Inthe event the appointing officer is unable to employ a qualified person to cover the 
work schedule of a position herein established or authorized, the appointing officer, 
subject to the provisions of this ordinance and the appropriation ordinance and with the 
approval of the Human Resources Department, may at his/her discretion employ more 
than one person on a lesser work schedule but the combined salaries shall not exceed the 
compensation appropriated for the position, or may appoint one person on a combined 
work schedule but subject to the limitation of the appropriation and the compensation 
schedule for the position and without amendment to this ordinance. 


B. Where a vacancy exists in a position the Human Resources Director, may and is hereby 
authorized to approve a temporary (diverted) requisition in a different class, provided that 
the Controller certifies that funds are available to fill said vacancy on this basis, and 
provided that no action taken as a result of the application of this section will affect the 
classification of the position concerned as established in the budget and annual salary 
ordinance. 


Section 1.1A. An appointing officer, subject to the provisions of this ordinance, the annual 
appropriation ordinance, the Controller's certification of funds and Civil Service certification 
procedures may employ more than one person on a combined work schedule not to exceed the 
permanent full-time equivalent, or may combine the appropriations for more than one 
permanent part-time position in order to create a single full-time equivalent position limited to 
classifications of positions herein established or authorized and their respective compensation 
schedules. Such changes shall be reported to the Human Resources Department and the 
Controller's office. No full-time equivalent position which is occupied by an employee shall be 
reduced in hours without the voluntary consent of the employee, if any, holding that position. 
However, the combined salaries for part-time positions created shall not exceed the 
compensation appropriated for the full-time position, nor will the salary of a single full-time 
position created exceed the compensation appropriated for part-time positions. Each permanent 
part-time employee would receive the same benefits as existing permanent part-time 
employees. The funding of additional fringe benefit costs subject to availability of funds will 
be from any legally available funds. 


Section 1.1B. With the exception indicated in F, the Human Resources Director is solely 
authorized to administratively amend this ordinance as follows: 


A. To change the classification of a position provided that the rate of pay is the same or 
less and the services are in the same functional area. 


B. To adjust the compensation of a position pursuant to a ratified Memorandum of 
Understanding or ordinance of the Board of Supervisors. 


C. To adjust the compensation of a position when the rate of pay for that position has been 
approved by the Board of Supervisors in a ratified Memorandum of Understanding or 
ordinance. 


D. To adjust the compensation of a position pursuant to a Memorandum of Understanding 
ratified by the Board of Supervisors with a recognized employee bargaining group. 
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E. To amend the ordinance to reflect the initial rates of compensation for a newly 
established classification, excluding classes covered under Administrative Code, 
Chapter 2A, Article IV, Section 2A.76 and Article V, Section 2A.90. 


F. To allow movement between police classes, provided that the total authorized positions 
allocated to each rank is not increased. 


G. The Human Resources Director and Department Heads are authorized to implement 
interest arbitration awards which become effective in accordance with Section 24 of the 
Annual Appropriations Ordinance. 


H. The Human Resources Director is authorized to reclassify administratively the positions 
of any and all members serving on the commissions listed below to classification 0112 
Board or Commission Member, Group III. Commissioners in class 0112 shall be paid 
$50 per meeting for attending up to 2 meetings per month of the commission to which 
they are duly appointed, except for members of the Board of Appeals and City Planning 
Commission who may be paid $50 per meeting for up to 4 meetings per month. 


Class 0112 Board or Commission Member, Group III may include duly appointed 
members of the: 


Commission on the Aging 

Commission on the Environment 
Commission on the Status of Women 
Human Services Commission 

Juvenile Probation Commission 

Library Commission 

Recreation and Park Commission 
Telecommunications Advisory Committee 


I. The Human Resources may issue appointments to class 1229 Special Examiner at any 
hourly rate of the established salary range. Said appointments shall be considered 
temporary exempt in accordance with Charter Section 10.104 (18). The 
minimum/maximum hourly range effective July 1, 2002 is $42.5125-$63.1625. 


J. The Human Resources Director is authorized to adjust specific allocations within the 
Management Classification and Compensation Plan (MCCP) and/or to correct clerical 
errors in the MCCP resulting from the immediate implementation of the MCCP, 
provided that the rate of pay is the same or less. 


The Controller, the Clerk of the Board, the Mayor’s Office and the affected department(s) shall 
be immediately notified. 


Section 1.1C. A position listed in this ordinance as temporary shall be filled following the 
issuance by the department of a temporary requisition in the classification designated in 
accordance with the provisions of section 1.1. The department is further permitted to request 
use of temporary salary funds for positions or classifications other than those listed herein, 
subject to the approval of the Human Resources Department, the Mayor's Office and the 
Controller. 
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SECTION 1.2. APPOINTMENTS-TEMPORARY POSITIONS. 


Temporary appointments to positions defined by the rules of the Civil Service Commission as 
seasonal or temporary positions may be made by the respective appointing officers in excess of 
the number of permanent positions herein established or enumerated and such other temporary 
services as required at rates not in excess of salary schedules if funds have been appropriated and 
are available for such temporary service. Such appointments shall be made in accordance with 
the provisions of the Charter. No appointment to such temporary or seasonal position shall be 
made until the requisition for such service is approved (where required) by the Mayor, the 
Controller and the Human Resources Department. Provided further that in order to prevent the 
stoppage of essential services, the Civil Service Commission, under its rules, may authorize an 
emergency appointment pending approval or disapproval of the requisition, if funds are 
available to pay the compensation of such emergency appointee. No such appointment shall 
continue beyond the period for which the Controller has certified the availability of funds. 
Provided that if the proposed employment is for inter-departmental service, the Controller shall 
approve as to conformity with the following inter-departmental procedure. Appointing officers 
shall not authorize or permit employees to work in inter-departmental service unless the 
following provisions are complied with. The payment of compensation for the employment of 
persons in inter-departmental service shall be within the limit of the funds made available by 
certified inter-departmental work orders and such compensation shall be distributed to the 
inter-departmental work orders against which they constitute proper detailed charges. 


Section 1.2A. Temporary Assignment, Different Department. When the needs and the best 
interests of the City and County of San Francisco require, appointing officers are authorized to 
arrange among themselves the assignment of personnel from one department to another 
department on a temporary basis. Such temporary assignments shall not be treated as transfers, 
and may be used for the alleviation of temporary seasonal peak-load situations, the completion of 
specific projects, or other circumstances in which employees from one department can be 
effectively used on a temporary basis in another department. All such temporary assignments 
between departments must be approved by the Human Resources Department. 


SECTION 1.3.EXCEPTIONS TO NORMAL WORK SCHEDULES FOR WHICH NO EXTRA 
COMPENSATION IS AUTHORIZED. 


Occupants of the position specified by symbol -Z- shall work such hours as may be necessary for 
the full and proper performance of their duties and shall receive no additional compensation for 
work on holidays or in excess of eight hours per day for five days per week, but may be granted 
compensatory time off under the provisions of ratified applicable Memorandum of 
Understanding or ordinance. Provided that, subject to the fiscal provisions of the Charter, the 
provisions of this section may be suspended to allow overtime payment, subject to the 
availability of funds, pursuant to approval of the Director of Human Resources. Overtime 
payments shall be limited to extraordinary circumstances which cannot be anticipated or 
provided through normal scheduling and assignment of available personnel. Further, such 
payment shall be limited to only those circumstances which are consistently applied to all 
personnel in a class, regardless of department. 
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Section 1.3A. Work Performed Under Contract And Compensation Therefor. In the 
execution and performance of any contract awarded to a city department under the provisions 
of Charter Section A7.204 and the Administrative Code, the rates fixed herein shall not 
apply to employments engaged therein, and in lieu thereof not less than the highest general 
prevailing rate of wages in private employment for similar work, as fixed by a resolution of 
the Board of Supervisors and in effect at the time of the award of said contract, shall be paid 
to employees performing work under such contract. 


Section 1.3B. Charges and Deductions for Maintenance. The compensations fixed herein for 
all employees whose compensations are subject to the provisions of Charter Section A8.400 
and including also those engaged in construction work outside the City and County of San 
Francisco, are gross compensations and include the valuation of maintenance provided such 
employees. Charges and deductions therefor for any and all maintenance furnished and 
accepted by employees shall be made and indicated on timerolls and payrolls in accordance 
with the following schedule of charges. Provided, however, that no charge shall be made for 
meals furnished cooks, bakers, waiters, waitresses, and other kitchen workers while on duty, 
and that the City shall provide breakfast, dinner, and midnight meals to interns and residents 
when they are working in the hospital, and shall provide weekend lunches to interns and 
residents when they are working weekends on call (the Department may require such interns 
and residents to provide proof of eligibility for such meals upon request), and provided 
further that employees of the Hetch Hetchy Project and Camp Mather who are temporarily 
assigned to perform duties for a period in excess of a normal work day away from the 
headquarters to which the employees are normally and permanently assigned, shall not be 
charged for board and lodging at the Headquarters to which they are temporarily assigned. 


1. MEALS: 


A. Hetch Hetchy Boarding House 
(Except O'Shaughnessy guest cottage) 


Breakfast, per meal $ 5.00 

Lunch, per meal 10.00 

Dinner, per meal 20.00 
B. O'Shaughnessy guest cottage 

Cottage #1 $50.00 

Cottage #2 30.00 

Room, bunk house 20.00 

Breakfast, per meal $10.00 

Lunch, per meal 18.00 

Dinner, per meal 25.00 
C. Department of Public Health 

Laguna Honda Hospital 

Per meal $ 6.42 


San Francisco General Hospital 
Per meal Sei. 


D. Juvenile Court 
All institution, per meal $ 4.15 
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E. Recreation and Park - Camp Mather 
per meal $ 8.25 


F. Sheriff 
SFGH Ward 7D, average 5.77 
All Jails, all meals 0.994 


WN 


LAUNDRY: 
San Francisco General Hospital 


(With the exception of the free 

laundering of uniforms for interns, 
residents, nurses, kitchen helpers 

and other employees.) 

Per pound $ 0.60 


3. ROOM: 
San Francisco General Hospital 


(With the Exception of free rooms 
furnished to interns and residents.) 
Per bi-weekly pay period $189.13 
Per person per night $ 27.02 
Monthly $415.56 


HOUSE OR APARTMENT 


Unless otherwise specified, lodging for all facilities except Hetch Hetchy Project, $50.00 per 
room per month, or in accordance with the recommendation of the Director of Property on 
the request of the Department Head, or as provided in ratified collective bargaining 
agreement. 


Note: Sales of meals by employers to employees are subject to state sales tax. The meal cost 
figures and 2002-2003 annual salary ordinance rates stated in the schedules do not include any 
provisions for state sales tax payable by the City and County to the State. 


SECTION 2. COMPENSATION PROVISIONS 


1. PUC Employees assigned to Hetch Hetchy and Recreation and Park Employees permanently 
assigned to Camp Mather. 


The Public Utilities Commission and Recreation and Park department will pay a stipend of 
$255.69 per month to employees residing in designated zip code areas enrolled in the Health 
Services System with employee plus two or more dependents where HMOs are not available 
and such employees are limited to enrollment to City Plan I. 
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The Public Utilities Commission will pay a stipend of $120 per month to employees residing 
in designated zip code areas enrolled in the Health Services Systems with employee plus one 
dependent where HMOs are not available and such employees are limited to enrollment to 
City Plan I. 


MOVING EXPENSES 


Where needed to address problems recruiting employees to fill positions that are exempt 
under San Francisco Charter section 10.104(5), (6), and (7), an appointing authority may 
authorize reimbursement of post-offer, pre-employment expenses, such as moving and other 
relocation costs, not to exceed $10,000. Reimbursement will be made for actual expenses 
documented by receipts. Payments under this section are subject to a Controller's certification 
of available funds, and confirmation by the Department of Human Resources that the 
requested reimbursement is within accepted industry standards and practices. 


SECTION 3. EXPLANATION OF SYMBOLS. 


The following symbols used in connection with the rates fixed herein have the significance 
and meaning indicated. 


42O TORT ASM roOMmoOp 


Biweekly. 

Contract rate. 

Daily. 

Salary fixed by Charter. 

Salary fixed by State law. 

Salary adjusted pursuant to ratified Memorandum of Understanding. 
Hourly. 

Intermittent. 

Rate set forth in budget. 

Salary based on disability transfer. 

Salary paid by City and County and balance paid by State. 
Monthly. 

No funds provided. 

Premium rate. 

At rate set under Charter Section A8.405 according to prior service. 
Weekly. 

Yearly. 


Section 3.1 EXPLANATION OF SYMBOLS 
The following symbols appear under the column heading 'Symbols’. 


IL 


Compensatory time off accumulation limited to 480 hours calculated at time and one half. 


SC. Subject to classification by Human Resources Department. 
TC. Temporary classification used for grant funded positions. 


[by 


Compensatory time off in lieu of overtime payment. 
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Section 3.2. EXPLANATION OF POSITION INDICATORS. 


The following symbols appearing between the class number and the class title define positions 


as follows: 

Code Description 

A. Regular Existing. Regularly budgeted position which exists in the current fiscal year. 

(Ce Continuing. Used to indicate annualization (full year funding) of a FTE that was added 
for a partial year in the previous budget. 

E. Disability Transfer (existing). Formerly coded “Disability Transfer,” used for individuals 
who change classifications after a disabling injury; rate of pay may not be higher than 
former position. 

G. Grant Funded. Position funded by recurring grant revenues. 

GN. Grant Funded - New Position. Newly requested position which is funded by recurring 
grant revenues. 

GR. Grant Funded - Reassigned Position. Position funded by recurring grant revenues and 
reassigned from one cost center to another. 

H. Transition from Grant to General Fund. Position which was grant 

funded last year but will be funded from the General Fund in the new year. 

HR. Transition from Grant to General Fund - Reassigned. Reassigned position which was 
grant funded last year but will be funded from the General Fund in the new year. 

IL Limited Duration Position. Position with a definite duration.or life, e.g., bond fund 
projects (even if the duration is several years). 

LS. Limited Duration — Substituted. Position with a definite duration or life which is traded 
for another position, e.g., bond fund projects (even if the duration is several years). 

N. New Position. Newly requested general fund position. 

O. Non-Operating Budget (existing). Non-operating budgeted position typically funded 
from bond proceeds. These positions are excluded in position count reports for the City's 
operating budget. 

OG. Non-Operating Budget — Grant Funded. Non-operating budgeted position funded 
typically by non-recurring grants revenues. These positions are excluded in position 
count reports for the City's operating budget. 

ON. Non-Operating Budget — New Position. Newly requested non-operating budgeted 


position typically funded from bond proceeds. These positions are excluded in position 
count reports for the City's operating budget. 
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OR. Non-Operating Budget — Reassigned Position. Reassigned non-operating budgeted 


position typically funded from bond proceeds. These positions are excluded in position 
count reports for the City's operating budget. 


OS. Non-Operating Budget — Proposed Substitution. Substituted non-operating budgeted 
position typically funded from bond proceeds. Position proposed to be traded or 


reclassified for another position in the new year. These positions are excluded in position 
count reports for the City's operating budget. 


OT. Non-Operating Budget - Substituted. Substituted non-operating budgeted position 
typically funded from bond proceeds to be included herein. Substituted position 
classified in prior fiscal year. These positions are excluded in position count reports for 


the City's operating budget. 


Or New (Second Six Months). New position approved through supplemental appropriation 
in the second six months of the prior fiscal year. 


R. Reassignment. Position reassigned from one cost center to another. 


S. Substitution — Proposed. Position proposed to be traded or reclassified for another 
position in the new year. 


ibs Substitution — Existing. Substituted position classified in prior fiscal year. 
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Charter Exempt Positions 


I. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Section 1-12 


DEPARTMENT: Asian Arts Museum (AAM) 


Job Code Class Title 





3570 Director and Chief Curator, Museum 


DEPARTMENT: Administrative Services (ADM) 


Exempt Code 
Mot se | ar 
|__ consi tra eee eee eee ea 8 Oe 
Moss 1 Mea tre | eee 

tose 7 heme ee ———— | eS 





































Special Assistant 8 
1370 Special Assistant 11 


1446 II 








Secreta 













1454 Executive Secretary III 


in —| Sissi SF Bey — cel ree | 
DEPARTMENT: Adult Probation (ADP) 


Job Code Clas Title 


1244 Senior Personnel Analyst 1 


1454 Executive Secretary III] (CSC approval 1/4/99) acid S| 
8436 Chief Adult Probation Officer ee a ee 
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DEPARTMENT: Aging and Adult Services (AGE) 


# of Positions Exempt Code 













# of Positions | _ Exempt Code 
Oi i came eens | 
Pumaren Se etc ee eect 
a 

2 















DEPARTMENT: Animal Care & Control (ANC) 


Job Code Class Title 
1121 Deputy Director of Animal Care & Control (ceaat alaege || ROet 


DEPARTMENT: Art Commission (ART) 


Job Code Class Title 


0951 
0961 





wet sian? || opts co 
| ea 


Deputy Director I 













Department Head I 





DEPARTMENT: Assessor (ASR) 


Rapes oT Manager =P et | 
IGS) [eecraetalscueap to Meer ee ae 
ie lciriseaisee ee eae 
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DEPARTMENT: Board of Supervisors (BOS) 













Special Assistant 3 


DEPARTMENT: City Attorney (CAT) 


Job Code Class Title 


1522 Confidential Secretary to City Attorne 
8169 Legislative Assistant, City Attorney’s Office acacia ieee |e a 


DEPARTMENT: Admin Services - Convention Facilities Management (CFM) 


Job Code Class Titl 
0931 Manager III 


0964 Department Head IV 


1365 Special Assistant 6 


1140 Deputy Clerk of the Board of Supervisors Boe ee ee 
ee 











Special Assistant 8 


Special Assistant 10 








DEPARTMENT: Children, Youth and Families (CHF) 


Job Code Class Title 





# of Positions 
ee en 












0923 
0962 _| Department Head I pense jae sae gf 
1450 
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DEPARTMENT: Medical Examiner (CME) 


Job Code Class Title 
1452 Executive Secretary II (CSC Approval 8/16/99) ee a: | 
2581 Administrative Coroner (CSC_Approval 8/16/99) oman mnppe | 


DEPARTMENT: Controller (CON) 


[1239 | payroll Director (CSC Approval oie) | 
1574 | Executive SecrerytoContoller | 
| 1674 | Director of Accounting &Sysems | 
Lagoa 
ee eae 


















1680 Chief Assistant Controller (CSC approval 2/7/00) 
1682 
1683 Budget & Fiscal Operations Manager 








1690 Internal Audit Director eee ain 
5105 Manager, Finance & Administration ese | 
Se cee | el 


DEPARTMENT: City Planning (CPC) 


Job Code 
ie ee ee eee: 
ia Vipreineseraym tnt coe 
Director of Planning eae | 


DEPARTMENT: Civil Service Commission (CSC) 


Job Code Class Title 
0951 Deputy Director I pee ER CR | 
1285 Executive Officer, Civil Service Commission 


DEPARTMENT: Child Support Services (CSS) 


0952 Deputy Director II 























8185 Director, Child Support Services 
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DEPARTMENT: District Attorney (DAT) 


(ea re ee eee 
| 1520 | confidential Secretary to District Attomey | 
Law Office Manager 


DEPARTMENT: Department of Building Inspection (DBI) 


Job Code Class Title Exempt Code 


























[__ ose oar ee 
| 1452__| Executive Seoretary U(CSCapproval vier) | at | tk 
iensss || commisioosectrone Wiis areas ft || 
5180 _| Deputy Director, Building Inspection Department | 2 | 


DEPARTMENT: Department of Public Health (DPH) 


Mis neecartmm Meen 
Mii ll sponiaicinnid: Kamina rewirmeniinam: | it || cua | | 
ear eee aren ia 
12 














ee 
MM romellispecmsinnt nll] sono 
ee | ees eet ee rere 
BBE 5 728 | eseennve Seereary it re ee | ee 
Bassi | eater Commission Stormy 
rears 


DEPARTMENT: Municipal Railway (DPT) 


Job Code Class Title 
0922 


Cale eee ee ee 
1454 | Executive Secreta ies eee 2 


| 1454 | executivesSecretym | 
8121 Fare Inspections Supv/Invest rie RS 


9184 Deputy General Manager, Public Transportation Dept. Par Seer ar ss | 
9186 General Manager, Public Transportation Dept. are | ene eee enn 
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DEPARTMENT: Department of Public Works (DPW) 


Job Code Class Title # of Positions Exempt Code 
1454 __| Executive Secretary II ert ae eat | 
5182 Deputy Director, Public Works & Eng ara are 
















5190 Director of Public Works 1 


5 
Assistant to Director of Public Works io | a 





5193 Deputy Director of Public Works, FinMgtAdm ee | 
5194 Deputy Director of Operations en ee 


DEPARTMENT: Human Services (DSS) 


Class Title 
ares A anager | trina pala iti later bao oni 
ana ll cet Seren ats oor hwnd novantenl alibi aiozic || cane 
| 1548 | Secretary, Social Services Commission | a | 


DEPARTMENT: Emergency Communications Department (ECD) 


Job Code Class Title Exempt Code 


09m ee ee 
0983 __| Deputy Director I ieevinen Sinae || ores oe 


0963 __| Department Head I enisan.tioot || xem a 
1452__| Executive Seoretary I nat wituoont || ant a 


DEPARTMENT: Business, Economic Development (ECN) 


Job Code Class Title Exempt Code 
0963 _| Department Head I ie hgro.lnts ee ea 
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DEPARTMENT: Environment (ENV) 


Job Code Class Title 











ood eerste a | 
[=sscoem (a eens emcees aoe 
tines erent ea ee 
| 1450 | executvesecretwy? | 


DEPARTMENT: Ethics Commission (ETH) 


Job Code 
| 124 | Principal Adminiswativeanayst | Ct | 
| 1944 | senior Management assistant | a | 
Pivaser | eeccminwmicsCommisson | 


DEPARTMENT: Fine Arts Museum (FAM) 


Job Code Clas Title 
3570 Director and Chief Curator, Museum fiecreut sient} — een el 
3587 Deputy Director for Admin & Development, Museums eran auesenedi | -- See 


DEPARTMENT: Fire (FIR) 


Job Code Class Title 









4 















1540 Secretary, Fire Commission 
Chief's Operator (Fire Department 





APP -7 


DEPARTMENT: Human Rights Commission (HRC) 


_Job Code Class Title 
2986 | Director, HRC ee a 


DEPARTMENT: Human Resources (HRD) 


Job Code 
puty Director, Human Resources 3 
Human Resources Director 


DEPARTMENT: Juvenile Court (JUV) 


























Job Code Class Title 


8330 Director, Log Cabin Ranch 
8336 Manager, Finance & Administration, Juv 


8417 Director, Community Programs 
8418 Chief Probation Officer, Juvenile Court 


DEPARTMENT: Public Library (LIB) 


# of Positions 
1 


Ci 



























nem wae 
alien mmm | 


Librarian 
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DEPARTMENT: Mayor (MYR) 


Job Code # of Positions 
1360 
1362 
1363 
1363 
1364 
1364 
1365 
1365 
1366 
1366 
1367 
1367 
1368 
1369 
1369 1 
1370 
1370 ji | 
Se cdi ccm — | oi 
1372 _| special Assistant 13 (CSC approvalgvisory) | tn | 
Beep | ispeaereant———— —| 
| 1375 | special Assistant 16(CSC approval igor) | | 
| 1377 __| special Assistant 18 (CSCapprovaigisory) | | 


DEPARTMENT: Board of Permit Appeals (PAB) 


Job Code Class Tit 















—_ 


= 
N i) IS) |= 


— 



















1575 
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DEPARTMENT: Public Defender (PDR) 


Job Code Class Title 
lina pane Ay le | 
g171__| Law Office Manager Fees ee | 


DEPARTMENT: Police (POL) 


Job Code Class Title 
088s. | niet of patients 0 ces 90 pormnan eon tar Lt 
0395 Assistant Chief of Police ed TE: | 

049 
0490 Commander 3 

0922 Manager I (CSC approval 6/2/97) ene ere | 

1454 Executive Secretary III] eutaiaeAlaiaan® ll. cant aa 
Ioohien Aline || sneha 


8128 Director, Office of Citizen Complaints 5 
Q 62 Lieutenant3_. ied enced 4 



















DEPARTMENT: Port (PRT) 


9397 
9399 











DEPARTMENT: Parking and Traffic Commission (PTC) 


Ls 0952. | Depry pier ne nara tp ben fear 
Director, Parking and Traffic Commission 
sr. Administrative Analyst(CSCapprovals/i7io) || 


l 
Bureau Chief 1 
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DEPARTMENT: Public Utilities Commission (PUC) 


# of Positions 


Executive Secretary III 


Asst. to Gen. Mgr., PUC-Public Relations 





DEPARTMENT: Recreation and Park Commission (REC) 


Job Code Class Title 
CEO te Is nae er acct hla 3 | 
0953__| Deputy Director I ean en ieee | 


] 
1454 Executive Secretary III 1 
3140 General Manager, Recreation & Park Department 
3294 Recreation Superintendent 1 
3350 Parks Superintendent 1 
DEPARTMENT: Elections (REG) 


|___1125 _| bivision Migr, Register of Voters (CSC approvals) | 1 | 
ee | amerreyas Y 
| een eee aan ian 


DEPARTMENT: Retirement (RET) 


1113 _| Dep. Die, Retirement System (CSC approval vis) | 1 | 
| 1117__| Dep. Die For investments, Retirement System | | 
[1452 | Executive Seoretary (CSC approvalaniges | a | 
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DEPARTMENT: Rent Arbitration Board (RNT) 


Job Code Class Title # of Positions Exempt Code 
1105 Exec. Director, Rent Arbitration Board 









DEPARTMENT: Sheriff (SHF) 


Medinet eter | 


DEPARTMENT: Telecommunication and Information Services (TIS) 


Job Code Class Title # of Positions Exempt Code 


0953 Deputy Director III 
0963 Department Head III 


IS Director 





































pecial Assistant 9 











Executive Secreta 





DEPARTMENT: Treasurer/Tax Collector (TTX) 


Job Code Class Title 





Special Assistant 8 


Special Assistant 12 (CSC approval 1/5/98) 

















Tax Administrator 





Chief Asst. Treasurer 


DEPARTMENT: War Memorial (WAR) 


Job Code Class Title 
4120 | Assisam Managing Director | tt | | 





Managing Director, War Mem. Performing 
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DEPARTMENT: Commission on the Status of Women (WOM) 


Job Code Class Title 
| ove | Department Head I 









ft ane or anton ney tor west He 
1452 Executive Secretary II (CSC approval 8/16/99) Wilbon a | 
1824 Principal Administrative Analyst (CSC approval 9/21/98) [samme aanero|| arena ran ga 


DEPARTMENT: Water Department (WTR) 














1 

1 
Job Code Class Title 
5156 _| Utility Services Manager 
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Explanation of exemption codes as found in Charter Section 10.104 - Exclusions From Civil Service 
Appointment: 


Supervisory and policy-level positions within the office of the Mayor and the office of the City 
Administrator. 


(eal Scariest: 2 aie lea 


The Clerk of the Board of Supervisors, legislative analyst and assistants to the members of the Board of 
Supervisors. 


College District. 


Persons employed in positions outside the City and County upon construction work being performed by the 
City and County when such positions are exempted from the classified civil service by an order of the civil 
service commission. 


a Paraprofessional aides of the Unified School District and teaching instructional aides of the Community 


positions are exempted from said classified civil service for a specified period of said temporary service by 
order of the civil service commission. 





Persons employed in positions in any department for expert professional temporary services, when such 


ASOEXEMPT.doc 
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Il. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Sections 13 - 15 


10.104-13. All attorneys, including an attorney to the Sheriff and an attorney for the Tax 
Collector, City Attorney’s and District Attorney’s investigators, hospital chief 
administrators, physicians and dentists serving in their professional capacity 
(except those physicians and dentists whose duties are significantly 
administrative or supervisory): 


Classification Title 
1164 Administrator, SFGH Medical Center 
2182 Administrator, Laguna Honda Hospital 








Chief Victim/Witness Investigator 
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10.104-13. Continued 


Class # 
Attorney, Tax Collector 













10.104-14. Positions designated as exempt under the 1932 charter, as amended: 


a ee 
Senior Departmental Personnel Officer (1-PUC) | 


APP - 16 
















10.104-14. Continued 


Classification Title 
1278 Deputy Director, Human Resources (Health Service Administrator) 
1283 Director, Employee Relations Division 
1454 Executive Secretary III (1-DHR) 
1677 Finance Bureau Director, PUC 
1843 Executive Director, Southeast Community Facility Comm. 
1885 Manager, Bureau of Management Information Systems, PUC 






















5189 or., Utilities Engineering Bureau, PUC 



















H16 ini 
; 
29 


Special Services Officer 
Captain, Division of Training 
Asst. Deputy Chief II 
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10.104-15. 


Positions determined by the Controller and approved annually by the Board of 
Supervisors to be positions where the work or services can be practically 
performed under private contract at a lesser cost than similar work performed by 
employees of the City and County, except where such work or services are 
required to be formed by officers or employees of the City and County under the 
provisions of this Charter or other applicable law. 


III. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Sections 16 - 19 - 
approval of the Civil Service Commission required 


10.104-16. 


10.104-17. 


10.104-18. 


10.104-19. 


ASOExempt.doc 


Temporary and seasonal appointments not to exceed the equivalent of half-time 
during any fiscal year, except that such positions may be filled through regular 
civil service procedures; 


Appointments, which shall not exceed two years and shall not be renewable, as 
substitutes for civil service employees on leave, except that such positions may be 
filled through regular Civil Service procedures; 


Appointments, which shall not exceed three years and shall not be renewable, for 
special projects and professional services with limited term funding, except that 
such positions may be filled through regular Civil Service Commission 
procedures; 


Entry level positions designated by an appointing officer with approval of the 
Civil Service Commission for persons who met minimum qualifications and are 
certified as blind or severely disabled; persons so appointed whose job 
performance is rated satisfactory by their appointing officer shall after one year 
of continuous service acquire Civil Service status. 
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FY 2002/2003 ASO: Notes 


FISCAL YEAR 2002/03 
ANNUAL SALARY ORDINANCE 


NOTES TO POSITION CLASSIFICATION DETAIL AND APPENDIX 


NOTE 
A. PAY RATES 


Certain pay rates included in this document may not reflect FY 2002/03 year end rates due to 
negotiated wage settlements, arbitration awards, etc. If you have a question regarding a rate 
of pay for a specific classification, please consult the DHR Compensation Manual online at 
www.sfgov.org/dhr, or contact the Department of Human Resources, Compensation at 557- 
4990. 


B. EXEMPT POSITIONS 


The appendix reflects positions exempt from civil service appointments pursuant to Charter 
section 10.104. Positions included are subject to change during the fiscal year. Exempt 
positions in department CRT - Trial Court are not enumerated, as they are designated exempt 
by other court-related ordinances. Exempt positions in schools (with the exception of 0130 
School Superintendent) and the college are also excluded as positions are reflected in budgets 
adopted by their governing bodies and are not included herein. Finally, all Commissioners 
and Board Members are exempt pursuant to Charter section 10.104-3, but are not included as 
positions are not detailed in the budget. 


C. SAN FRANCISCO COMMUNITY COLLEGE DISTRICT 


The position classification detail for the San Francisco Community College District is 
reflected in the budget adopted by the Governing Board of the District and is not included 
herein. Questions regarding positions and pay rates should be directed to the SFCCD 
Personnel Office at 487-2451. 


D. SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
The full position classification detail for the San Francisco Unified School District is 


reflected in the District's annual budget and is not included herein. Questions regarding 
positions and pay rates should be directed to the SFUSD Personnel Office at 241-6025. 


FY 2002/2003 ASO: Notes 
E. TRIAL COURTS 


Compensation schedules for positions in Trial Courts are reflected in separate ordinances and 
may be obtained by contacting the Superior Court at 551-5725. 


F. POSITION COUNT 
Total position counts include adjustments for attrition savings and off-budget positions. See 
departmental budgets for code details. 

01 9163 TRANSIT OPERATOR 
Effective July 1, 2002, the rate of pay is $23.99 per hour; trainee rate is $15.11 per hour. 
Trainee rate applies on original employment date and for a period not to exceed thirty-five (35) 
working days, or when the operator is mode certified by the training section, whichever occurs 


first. 


The hourly rate for operators who are employed by the City as transit operators hired after 
February 2, 2002, will be the percentage of the hourly rate as follows: 


Months of Employment Percentage of Hourly Rate 


Up to first 35 days 100% of Trainee Rate 
0-6 months 70% of Operator Rate 
7-12 months 75% of Operator Rate 
13-18 months 80% of Operator Rate 
19-24 months 85% of Operator Rate 
25-30 months 90% of Operator Rate 
31 months + 100% of Operator Rate 


The number of months of employment in the above table shall be measured from the date the 
trainee rate is no longer applicable. 


Employees in classification 9163, Transit Operator receive four dollars ($4.00) per hour extra 
while instructing or training new employees. 


02 POSITIONS CODED AS GRANT FUNDED (G) or OFF BUDGET (O) 


Grant funded and off budget positions temporarily classified as budgeted. Department of Human 
Resources authorization required upon submission of requisition. 
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